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This is what the iMovie screen looks like. Event windows and project windows can be switched and 
moved by the user, so your screen might look different.The project window is where your movie is 
assembled. “Events” in the event library and window are the raw footage used to make your movie. 
The viewer window plays projects and events for you to see. To play a segment of a project or event, 
put the red line (or playhead, it moves along with your mouse like a cursor) on the clip and press the 
spacebar. 
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iMovie 
screentour

Project Window 
close up

The project window shows a 
filmstrip of thumbnail images 
from your movie. The smaller 
filmstrip pieces above are 
cutaways, footage that the 
camera cuts to while the 
audio of the main filmstrip 
continues running. Any added 
audio, such as music or sound 
effects, appears as a green 
bar. When you need to make 
adjustments to any audio or 
video clip, click its gear icon.
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Cutaways, picture in picture, and several video clip adjustments are considered “advanced 
tools”, and are hidden by default. If menu options like these are missing from iMovie, the 
advanced tools have been turned off. Here’s how to turn them on.
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iMovie 
turning on advanced tools

Open preferences

Click “show 
advanced tools”

Click the iMovie tab in the main menu, at the upper left corner of the screen. Select 
preferences from the drop-down menu.

Click the show advanced 
tools checkbox. If it’s not 
visible immediately upon 
opening preferences, click 
the general tab with the 
lightswitch icon.

After checking the box, 
the toolbar will have more 
features, and more 
options will be visible 
when adding or editing 
clips.
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Video files take up large amounts of space. When working on iMovie in a Maclab at UK, 
projects and events can be saved on your own external hard drive, or in the workstation’s 
temporary storage. Here’s how to use the storage:
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iMovie 
on Maclab computers

Choose a storage location for projects

Choose a storage 
location for events

When starting a new project from the project library screen, click the uppermost 
temporary storage icon. If using an external hard drive, select its name from the list 
instead. If, after opening a new project, iMovie will not allow you to move items to the 
project window, go back to the library and choose another storage space.

When importing movies into 
events, iMovie asks for a 
storage location. In the save 
to: field, select temporary 
storage. If using an external 
hard drive, choose it from the 
drop down list.

Files in temporary storage 
can be viewed by other lab 
users. Move them to the 
trash when finished to keep 
them private.

To move an in-progress 
iMovie project from one 
workstation to another, see 
iMovie saving & migrating.
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“Events” are really all of the videos and photos you want to use in your Project. Before you can make a 
movie, you need to start a new Project and import some material into the Event Library. 

Start a new Project 
by clicking on file in the main menu and selecting new new project.  I’m making a collection of 
examples of teenagers used in tv advertising. I’m naming the project “teen tv.”

Start a new Event 
by clicking file in the main menu and selecting new event. Name the event something  that both 
describes the material within it and links it to the project you’re using it in.  I’m importing a video of 
people dancing to use in our teens in advertising video, so I’ve named the event “dance teen tv”.

Import movies 
while the event is selected.  Click file in the main menu, then hover over import and select movies. A 
window will pop up allowing you to search for movie files in your computer. The files will be imported 
into the event.
 

Drag clips from events to the project 
by selecting a part or all of the clip in the event window and dragging it to the project window. The 
red line is called the playhead. As you hover along the movie clip, the viewer in the upper right corner 
shows each moment inthe film strip. By watching the viewer, you can click at a specific moment and 
drag to another moment to select a section of film.

event
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iMovie 
importing & using events

event

project

viewer
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Once we’ve filmed all the footage and imported it into our events, creating the 
video is one large cut and paste project. There’s many ways to arrange clips of 
footage; below are just a few.
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iMovie 
cut, paste, and trim

Cut and paste from Events
Select part, or all of, a clip of footage in the event window by clicking and dragging across it. It will be 
highlighted in yellow. Watch the viewer window to see the exact moments to start and stop the 
selection. Click and drag the selection to the project window, and let go. This method is great for 
pulling out small sections of a long filming session to create a narrative.

Trim ends of clips
If we selected a bit too much of the footage, we can always trim a bit off the end. Click the filmstrip 
section to select it. Click and drag the end of the yellow box to shorten the clip. Watch the viewer 
window to see what will be trimmed off. When ready, right-click or ctrl+click the selection to see a 
menu. Click trim to selection.

ctrl+click
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Delete segments 
Just like we selected parts to keep, we can 
also select parts to delete. Click and drag over 
the unneeded part of the clip. Right-click or 
ctrl+click to bring up the menu. Click delete 
selection.

Insert a clip in the middle of another clip
Let’s say we want to put a segment of Star Trek in the middle of this 60s era Kodak commercial. 
Select the clip we want from the footage in the event window. Click and drag it into the project 
window. Release when the clip is over the moment we want the new clip to start.

A dialogue box pops up. (If you don’t see all the options below, turn on the Advanced Tools by 
opening iMovie Preferences.) Select insert from the options, and the Star Trek dance scene is inserted 
into the dance scene from the Kodak commercial. It appears as a new filmstrip in the project window.

ctrl+click
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Storyboards visualize narratives 
in ways that words alone can’t 
quickly describe. While its 
history lies mainly in sketching 
shots for fi lm and video 
production, storyboards are 
also great tools for planning 
written compositions, plays, and 
speeches. 

When using iMovie, storyboards 
help us plan what footage we 
need ahead of time, saving us 
wearying hours of shooting and 
reshooting. We can plan what 
footage we need, from what 
viewpoints, and what audio to 
collect to augment the story.

Rachel Elliott University of Kentucky Writing Center

iMovie 
making a storyboard

Use what works 
for you.
Storyboards can be made 
from photos, doodles, index 
cards, or post-its. If the text 
or dialogue is on seperate 
cards from the images, you 
can play with rearranging 
the pieces. Words and 
images can be recombined 
in new ways to change the 
effect of the story.

iMovie’s user interface is designed to look like a storyboard.  We can make pencil and 
paper storyboards that show thumbnails, cutaways, and audio layers similar to the way 
they are laid out on the screen in iMovie. These sketches can communicate different 
editing possibilities, making it easier for individuals to edit video based on decisions the 
group made together.

Storyboarding in a group project
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iMovie 
clip and video adjustments
Hover the mouse over any clip in an iMovie project, and a blue 
box with a gear icon will appear. Click this gear, and a menu of 
adjustments opens. (If the menu doesn’t contain all the 
adjustments in the image at right, make sure that advanced tools 
are turned on in iMovie preferences.) 

Clip adjustments
Change duration, speed, and 
direction in the clip adjustment 
tab. 
If the duration is lengthened, 
iMovie grabs more material from 
the original clip source.  

If the speed is changed, the clip 
contains all the same material, 
but plays at a slower or faster 
speed.

Click reverse to play the video 
clip backwards. There’s also 
several fancy pre-made video 
and audio effects.

Video adjustments
Change exposure, brightness, 
contrast, and saturation in the 
video adjustments tab. It 
contains everything common in 
a basic photo editing program, 
but applied to video clips.
If adjustments get too wild, 
undo them by clicking revert to 
original in the bottom left.
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iMovie 
creating cutaways

Turn on advanced tools
First, make sure that iMovie’s advanced tools are turned on by clicking iMovie -> Preferences and 
checking the advanced tools checkbox. 

cutaway

filmstrip

hidden, 
audio only

Select cutaway from popup options
A dialogue box will pop up. Select cutaway from the menu, and voila! It appears. Just as with other 
film clips, we can select the cutaway and click its gear icon to change speed, duration, or even opacity.

click gear 
to adjust

A cutaway is the interruption of a continuously 
filmed action by inserting a view of something 
else. Imagine a scene from a western, in which a 
feared gunman strolls  through town. The 
camera might cut away to a mother shooshing 
her kids inside, then return to the gunman.
In iMovie, the cutaway is shown in a smaller 
filmstrip, with an arrow pointing to the exact 
moment it begines. The shaded area of video 
below it will not be seen by the viewer, but the 
audio will keep running. When the cutaway is 
over, the viewer sees the main filmstrip again.

Drag your cutaway clip
Select the clip that will be used as the 
cutaway. Click and drag the selection to 
the project window, and hover over the 
fimstrip. You can see what moment the 
playhead (or cursor) is at by looking in the 
preview windo in the upper right. Let go 
when the mouse is over the right 
moment to start the cutaway. 
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Add audio tracks from sound libraries or your own footage to give the project 
atmosphere and mood, or use iMovie to record dialogues and narration.
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iMovie 
adding and editing sound

Adding sound from the library
Click the music note at the far right, midway down the screen. This opens the sound library. Both 
iLife and iMovie folders contain sound effects as well as music. Double click any sound file name to 
preview it. Click and drag the sound file into the project window. Let go over a clip thumbnail and 
the sound clip appears as a green bar that can be relocated anywhere in the project. Releasing the 
sound over the gray background attaches the sound to the clips, seen as a large green box.

Adding sound from a video clip
Sound from a video clip in the event 
library can be used as the soundtrack or 
narration to a project. Here we’re using 
dance music from a 1960s commercial as 
a soundtrack for pacing tigers.

Click and drag to select the clip with the 
audio you wish to use, highlighting it in 
yellow. Click and drag the selected clip 
from the event window to the project 
window, and let go over a clip 
thumbnail. A menu pops up, select 
“audio only.” The sound clip appears as 
a green bar. 

If “audio only” doesn’t appear as an 
option, make sure advanced tools are 
turned on in iMovie preferences.
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Recording a voiceover
Use a voiceover to record sound, such as a narration or dialogue, with the computer’s microphone. 
Click the microphone icon in the toolbar in the middle of the screen. If the bars in the popup 
voiceover window light up green when you speak, the mic is on. If not, turn the mic on in the Mac’s 
system preferences. Click on a clip in the project to begin recording. Hit the spacebar to stop. The 
voiceover sound clip appears as a purple bar.

Adjusting volume and length
At the left end of every sound clip bar is a gear. Click on the gear. Open audio adjustments to change 
the volume or fade sounds in and out. Open the clip trimmer to trim an audio track to exact 
beginning and ending points. 

A sound can only be added where video already exists. If video footage runs out before the end of 
the sound clip, iMovie will cut the sound clip short. After adding more video, drag and resize the 
sound clip to restore it to its original length.   
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iMovie 
transitions and text
Transitions and text are among the tools at the far right of the iMovie screen. Transitions can ease the 
viewer through visually different clips, or send narrative cues such as the ripple effect used for a dream 
sequence. Text is used for opening titles and ending credits, as well as captioning clips with the name 
of the person speaking in an interview or the original source of “quoted” footage.

Transitions
Click on the transition icon at the far 
right middle of the screen. It looks 
like a box with an X through it.

The transitions menu appears. To see 
a preview of each transition, roll the 
cursor over its thumbnail. Click and 
drag the transition thumbnail to the 
project, releasing it between two 
clips. 

Transitions appear as a tiny gradated 
box. Click the transition to make 
adjustments.

Text
Click on the text icon (T). At right, 
we’ve chosen a text animation that 
superimposes text over a clip.

Drag the chosen animation to  the 
project and release. The text 
animation appears as a blue bar in 
the project window. Edit the text in 
the preview window. 

Below is the finished example, 
crediting World Wildlife Federation 
for their tiger cam footage.

edit text here

 T 
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iMovie 
stills and ken burns

Adding a still shot
Any jpg file can be inserted into an 
iMovie project; this can include still 
photos, maps, charts, or drawings. 

Open the finder and navigate to the 
desired image file. Click and drag the file 
into the iMovie project window and 
release. 

iMovie will show the image file as a clip. 
Change the length of time the image is 
shown, or make various darkroom 
adjustments such as exposure or 
contrast, by clicking on the clip’s gear 
icon. 

Panning or zooming
Still shots can be given a sense of movement by zooming or panning across the image. Click the 
cropping icon in the middle of the screen. This tool can also be used to simple crop unwanted areas 
from still shots or video.

In the preview window, select Ken Burns (the name of a documentary director who often uses this 
technique with archival images.) The green box shows where the panning will begin, the red, where it 
ends. Resize and move the boxes by dragging the corners.

These effects can also be used with moving video. 
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There is no save function in the menu of iMovie; the Mac automatically saves projects and 
events. These project and event files are stored in separate folders in the computer, and 
only combined when the movie is exported to a less-editable type of file. On Macs in the 
MacLabs at UK, those files are stored in the temporary storage of the particular Mac being 
used. So, how can work be completed over a long stretch of time? There are three options. 
The foolproof, convenient, and more expensive option is to purchase an external hard 
drive. The free but less convenient option is to return to the same Mac throughout creating 
the project. A more freeing option, especially for small projects, is to grab all the event and 
project files and save them to a thumbdrive.
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iMovie 
saving & migrating

Use a thumbdrive with ample storage space.

Find the event and project folders in temporary storage.

An hour of video requires roughly 12GB of storage, a half- 
hour requires 6 GB.  Calculate the space needed and use a 
thumbdrive with that capacity plus more for project files. 
Remember a planned project ten minutes long may have 
event files with half an hour of footage or more. 

Open the Mac’s finder, and open temporary storage. There will be several folders here; 
look for the two labeled iMovie Projects and iMovie Events. The arrows in the corners 
mean these are aliases, or shortcut folders. Dragging these folders to the thumbdrive will 
not save any actual files. We must open the folders and grab the files from inside.

12G
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Drag the project 
to the 
thumbdrive.
Believe it or not, there is an 
iMovie Projects folder inside 
the iMovie Projects folder. 
Ignore this. Simply drag the 
project file (a white sheet of 
paper with a hollywood 
star) to the thumbdrive.

Drag the events to the thumbdrive.
There are also mysterious iMovie Events folders inside the iMovie Events folder. Ignore this. 
Find the event folders; you will recognize them by the names you gave the events when you 
imported the footage. Here, our events are 1960s advertisments titled “kodak” and “toys”.

Move events & projects from the 
thumbdrive to the next computer.
Before starting iMovie at the next workstation, 
open temporary storage and return the files to 
where they were found: move the project from the 
thumbdrive to the projects folder, and the events 
from the thumbdrive to the events folder. 

Now open iMovie. 
These events and 
projects should load 
automatically.
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iMovie 
exporting and sharing
Export a project
“Exporting” makes a traditional, 
universal video file out of an iMovie  
project. The original project and 
events stay in iMovie so they can be 
reworked at any time, and a new m4v 
file is created and saved.

Click share and select export movie. 
A menu will appear asking where to 
save the file and how large a file to 
create. 

Large looks better on televisions, but 
medium is fine for internet viewing 
and takes less time to upload.

After exporting, the new m4v file can 
be uploaded to the internet, saved to 
a thumbdrive, burned to a cd or dvd, 
etc.

To change an m4v file to an mp4 file, 
no conversion is necessary. These two 
file types are so similar that simply 
retyping the  filename’s extension as 
mp4 will do the trick. 

Upload to the web
iMovie can export the project and upload it to the 
web in one action. Click share and select a website; 
here we have selected YouTube.

A dialogue box will take you through steps of signing 
in to a YouTube account, naming the video, tagging it, 
and choosing privacy settings.

On networked computers, such as those in computer 
labs, you may wish to remove your account name 
after uploading.

Upload speeds are usually 1/10th that of a typical 
dowload speed, so uploading even short videos takes 
a significant amount of time. This method is fast and 
easy because the program chooses the best filetype 
and compression for the given website.
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